
 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear 3D Parts Mfg. LLC, powered by Purdue University CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear ADT  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____ Please submit 3 letters  to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear AES Indiana CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____ Please submit 3 letters  to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Citizens Energy Group  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters  to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear City Hall  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear FedEx  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Huntington Bank  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Lilly Laboratory  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear OneAmerica  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Peyton Manning Children’s St. Vincent  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Radio Disney  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear   Republic Airways CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Salesforce CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear Sharp Print Center  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 



 JA BizTown® BizPrep 

Welcome Letter 
 

 
JA BizTown® BP-4 
Copyright 2013, JA Worldwide          2019 

 
Dear trueU  CEO: 

 
 
We are looking forward to your school’s on-site simulation visit to JA BizTown. We know you are learning a lot about 
operating your own business and handling your own checking account.  Before long, you will be able to put your 
knowledge to work and, hopefully, see success for both yourself and your business. 
 
You will find many important papers in this BizPrep Envelope. All pages must be read and/or completed before 
coming to JA BizTown and must be brought with you on the day of your on-site visit. There are also several tasks to be 
completed in preparation for your visit. Please use the checklist below to assure that all paperwork and tasks are 
completed. 
 
________The Business Costs Sheet has been completed and checked for accuracy. 
 
________The Loan Application has been completed and is ready to be taken to the Bank. 
 
________The Promissory Note has been completed and is ready to be taken to the Bank. 
 
________The Radio Ad has been written clearly and legibly.  
 
________The Newspaper Ad is completed neatly and correctly. 
 
_____ _   The Web Page Ad is completed and written clearly and legibly. 
 
 _____     The Business Logo is completed neatly and clearly.   
 
 _____     The Philanthropy Pledge Sheet has been signed, indicating your pledge to support charitable giving.  
   
 _____ Each employee has: 

• completed the first deposit ticket using Net pay and $2 cash back, and first deposit entry in the 
transaction register. 

 
_____ Each employee has their own name tag. 
 
_____  Each employee has a friendly letter, correctly addressed, and ready to purchase a JA 
 BizTown stamp for mailing during your visit. 
 
_____  Please submit 3 letters to the editor of a positive change they would like to see happen. 
  
 Your signature at the bottom of this page indicates that your business team is ready for business! Thank you for 
handling this responsibility! 
 
We look forward to seeing you soon, 
JA BizTown Staff      

======================================================= 
 

Our business has prepared each of the above items:  _______________________________________ 
 CEO’S Signature 
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	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Citizens Energy
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome City Hall
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome FedEx
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Huntington Bank
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Lilly Lab
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome OneAmerica
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome PMCH St. Vincent
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Radio
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Republic Airways
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Salesforce
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome Sharp Print Center
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.

	4 Cguide_BizP_Welcome trueU
	The Business Costs Sheet has been completed and checked for accuracy.
	The Loan Application has been completed and is ready to be taken to the Bank.
	The Promissory Note has been completed and is ready to be taken to the Bank.
	The Radio Ad has been written clearly and legibly.
	The Newspaper Ad is completed neatly and correctly.
	_____ _   The Web Page Ad is completed and written clearly and legibly.
	_____     The Business Logo is completed neatly and clearly.


